CALIFORNIA DEPARTMENT OF SOCIAL SERVICES

PROCEDURE FOR REVIEW AND RELEASE OF ALL COUNTY LETTERS,

ALL COUNTY INFORMATION NOTICES AND COUNTY FISCAL LETTERS
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CDSS originating
Division drafts
county letter
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Draft letter provided to
relevant CDSS Divisions
for review/comment

Draft letter provided to
CWDA and other
stakeholders for
review/comment

CDSS Announcement
emails sent to counties,
stakeholders and
interested parties

.
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\

Feedback is reviewed
and letter revised, as
appropriate
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Final internal review by
CDSS Divisions (Legal,
Human Rights and
Community Services,
Administration)
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CDSS Forms
Management Unit
finalizes the letter and
publishes on the
Internet

.
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CDSS Deputy Director of
originating Division
approves the letter for
official release

.

This is generally the process for county letters generated by CDSS. There may be some exceptions to the process, review and flow of documents.
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