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 Use black ink only and numbers must be readable. 
 Do not send any other documents with the timesheet. 
 Extra writing on the timesheet can delay your paycheck. 
 You will not be paid for hours claimed more than the 

recipient’s authorized IHSS hours. 
 You and your recipient must sign and date the back of 

your time sheet. 
 Do not fold or use correction tape on the timesheet. 
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